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Welcome to Baldwin!
When you registered your child, you received 
the district calendar guide as well as this 
booklet to help introduce you to the Baldwin 
School District.  

In the calendar guide, you will ! nd not only 
the calendar dates for the school year but also 
a great deal of information about the district, 
including a map that shows the locations of all 
the buildings.

This booklet explains some of the rules and 
procedures followed in all of the Baldwin 
elementary schools.  Should you have 
additional questions, please feel free to ask the 
principal, school secretary and teachers when 
you visit your child's school.

There are seven neighborhood elementary 
schools in Baldwin.  They are: Brookside, 
Lenox, Meadow, Milburn, Plaza, Shubert 
and Steele.  The school populations range 
approximately from 130 to 760 pupils per 
building.  

After ! fth grade, all students "move up" to 
Baldwin Middle School for sixth, seventh and 
eighth grades and then attend Baldwin High 
School for ninth through twelfth grades.
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ELEMENTARY SCHOOL HOURS:

For all students in kindergarten through grade 5:  

 8:35 a.m. Entrance bell
 8:40 a.m. Late bell
 11:45 a.m. Dismissal for lunch
 12:45 p.m. Entrance bell
 12:50 p.m. Late bell
 3:00  p.m. Dismissal

Because there is no supervision in the playground 
before the time that the children enter the building, 
students should not arrive at school earlier than 8:30 
a.m or 12:40 p.m. - unless they are reporting to a 
teacher and this has been arranged in advance.

ABSENCE/TARDINESS:   

It is important for students to form the good habits 
of attending school and arriving on time.  Children 
are considered late if they arrive in their classrooms 
after 8:40 a.m. or after 12:45 p.m.  From a safety 
standpoint, please realize that our crossings are 
only covered until 9 a.m., so that children arriving 
late are traveling through the neighborhood alone.

A written excuse from the parent/guardian stating 
the date and reason for the lateness or absence 
is required.  We also ask that you 
notify the teacher in advance of an 
absence for a religious holiday. 
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ELEMENTARY SCHOOL STAFF:

Brookside School
Ivy Sherman, Principal

Jeanne Nocera, Secretary

Lenox School
Bernice-Theresa Acevedo, Principal

Nancy Solazzo, Secretary

Meadow School
Joan Flatley, Principal

Kathleen Connolly, Assistant Principal
Kathleen Menz, Secretary

Lori Arnone, Secretary
Mary Ann Garrett, Secretary

Milburn School
Mark Gray, Principal

Lori Basilotta, Secretary

Plaza School
 Charlene Maniscalco, Principal
Janine Rossi, Assistant Principal

Barbara Lombardo, Secretary
Karen Mannarino, Secretary

Shubert School
Echele May, Principal
Maria Serra, Secretary

Steele School
Lori Presti, Principal

Estelle Barton, Secretary
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Should a storm develop while school is in session, 
all students will remain in school under faculty 
supervision.  If the storm ends by 3 p.m., children 
will be dismissed as usual.  If the storm continues 
beyond dismissal time, the school will serve as a 
temporary shelter until children are picked up by 
parents/guardians.

EMERGENCY CONTACT INFORMATION:   

You will be asked to update a student veri! cation 
form at the beginning of each school year in case 
the school has to reach you. Please be sure to 
include your home and cell phone numbers as 
well as your e-mail address.  This information will 
also ensure that you receive Blackboard Connect 
messages for emergencies, snow closings, or 
school reminders. Should any of your contact 
information change during the school year, please 
notify the main of! ce secretary in your school 
immediately.

EXCUSED DISMISSAL: 

If it is necessary for a child to be excused before 
the normal dismissal time, please send a note in 
advance to the teacher stating the time for dismissal.  
This advance notice allows the teacher to prepare 
homework assignments and send the child to the 
of! ce at the appropriate time so the class is not 
disturbed.  

ALL STUDENTS MUST BE PICKED UP BY A 
PARENT OR AN ADULT AUTHORIZED BY THE 
PARENT WHO MUST SIGN THE ATTENDANCE 
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The schools are staffed by Language/Speech and 
Hearing teachers, Resource Room teachers, social 
workers and school psychologists who work with 
individuals or small groups as needed.

Classes in the Program for the Academically Gifted 
(PAG) meet at Shubert School.  Children in grades 
3 through 5 are carefully screened for this program.  
Students who do not attend Shubert as their home 
school are transported by bus to participate in 
PAG classes one or two days a week.  They attend 
classes in their home schools on the remaining 
days. 

Children with limited English pro! ciency attend the 
English as a Second Language (ESL) program at 
either Plaza, Meadow, or Steele School.  Once this 
intensive instruction is no longer necessary, they 
return to their neighborhood schools.

REPORT CARDS:  

Report cards for students in kindergarten through 
grade 5 are distributed three times a year.  The ! rst 
two are discussed with parents/guardians at parent/
teacher conferences in December and March.  The 
third is given out on the last day of school.  During 
the second and third marking periods, teachers will 
send "Progress Reports" to parents of all students. 

TRANSPORTATION:  

Elementary school children who 
live over a mile from school are 
provided with bus transportation. 



work.  We also recommend that you check your 
child's homework often to make sure that they are 
completing assignments.

KNOW YOUR SCHOOL NIGHT:  

Parents/guardians are encouraged to attend the 
annual Know Your School Night at your child's 
school. The date is listed in the district calendar 
guide and scheduled in September. This is an early 
opportunity for you to meet the child's teachers and 
learn more about the curriculum.

LUNCH:   

Elementary school 
children may bene! t from 
the quiet break of a lunch 
hour at home.  However, 
a supervised setting is 
provided for the children 
who eat lunch in school.
Children should bring their lunch if they are eating 
in school.  Although some buildings provide snacks 
or drinks for sale at lunch time, these items are 
in addition to a nutritious lunch.  A list of prices is 
available in the school of! ce.  

Procedures regarding notes required for students 
who eat lunch at home will be explained in each 
building.  
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MEDICATION:  

When a child needs to take medication in school, 
it can only be administered by the school nurse, 
health aide or principal.  A written request from 
the parent/guardian, along with a note from the 
physician indicating the frequency and dosage of 
the medication, must be on ! le. Students must also 
receive permission from their physician to carry 
inhalers and/or Epi-pens.

PLEASE NOTE:  Whether the medication is a 
prescription or an over-the-counter drug, it is still 
necessary for physicians and parent/guardians to 
submit notes.  The medication must be delivered 
directly to the nurse's of! ce by an adult.  Please 
do not send any medication in lunch boxes. Any 
medication found in a child's possession will be 
taken away.

PARENT TEACHER ASSOCIATIONS:   

Each school has an active and supportive Parent 
Teacher Association.  Please join the PTA in your 
school. Meeting dates are included in the district 
calendar guide.

PARENT/TEACHER CONFERENCES:  

Conferences are scheduled in December and  
March.  Schools are closed for elementary students 
at these times.  Other conferences may be arranged 
with the child's teachers.  In the interest of security, 
please check with the of! ce before proceeding to
the classroom for a conference.



LEDGER IN THE HEALTH OFFICE.  NO STUDENT 
IS PERMITTED TO LEAVE THE BUILDING EARLY 
TO MEET HIS/HER PARENT/GUARDIAN AT THE 
CAR OR TO WALK HOME. 

If there is a situation in which a particular individual 
may not pick up your child, please contact the 
building principal so this information is on • le.

EXTRA HELP:   

Extra help is 
available from all 
teachers.  Teachers 
will notify students 
and post times and 
days when this help is scheduled.

GYM ATTIRE:   

Gym attire is required on the days when your child 
has physical education.  This consists of sneakers 
and shorts with no pockets, zipper or buckles.  
Jewelry is not allowed to be worn in physical 
education classes, and children are encouraged 
not to wear jewelry at all on days when they have 
gym, as the school cannot be responsible for lost 
valuables.

HOMEWORK:   

Students will receive regular homework 
assignments.  How often and how much depends 
on the grade.  Parents/guardians should provide a 
scheduled time and a quiet place for the child to 
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PLAYGROUND SUPERVISION:  

There is no playground supervision before 8:30 
a.m.  Children should arrive at school promptly 
at 8:30 a.m., not before.  On days of inclement 
weather, lunch aides are not outside to supervise 
the playground.  Children who go home for lunch on 
those days should not return to school before 12:40 
p.m.  Children may not enter the building when there 
is no supervision.

SPECIAL SUBJECTS:

Children in all grades have 
physical education twice a 
week.  

Art classes are scheduled 
for children in kindergarten 
through grade 3 once a week and for children in 
grades 4 through 5 twice a week.  

Children in kindergarten through grade 3 attend 
vocal music twice a week.  In grades 4 through 5, 
vocal music is taught once a week.  Students in all 
grade levels participate in grade-level choruses.  
Instrumental music lessons are available to children 
in grades 4 and 5, and Suzuki violin lessons are 
available to recommended students in grade 3. 

Learning Centers in each school are staffed by 
certi• ed reading teachers who work with classroom 
teachers to present a developmental reading 
program.  Remedial reading is provided to those 
who need extra help.  
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provided with bus transportation. Children who ride 
buses are given a schedule and the rules for bus 
safety at their home schools.  

VOTER REGISTRATION:   

Parents are urged to register to vote in the school 
district election and budget vote which is held every 
year in May.  The school secretary can help you 
register.

FOR FURTHER INFORMATION:   

Speci! c information about each school is available 
in the school of! ce.  Throughout the year, parents 
will receive various newsletters and calendars noti-
fying them of activities at school.

Should you have any questions about your child's 
school or the information contained in this booklet, 
please call your school of! ce.  The main school dis-
trict number for all other calls is 516-377-9200. 

You can reach the schools by dialing directly:  

Brookside  377-9318
Lenox     377-9344
Meadow   377-9348
Milburn     377-9358
Plaza     377-9361
Shubert    377-9366
Steele     377-9368
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If a child needs to be absent, please call the school 
early in the morning or afternoon and advise the 
staff of the reason for the absence.

ATHLETIC INSURANCE COVERAGE:   

The school district will cover the cost of athletic 
insurance for all children participating in gym or 
supervised play.  Should a child become injured, this 
insurance is applicable only for the amount above 
and beyond family coverage.  Brochures detailing 
this insurance are available in the Health Of! ce of 
your school.

BUILDING SECURITY:  

Parents/guardians are requested to help maintain 
building security.  All doors are kept locked during 
the school day.  Please do not ask students to let 
you in even if they know you.  Use the doorbell at 
the main entrance to gain admittance to the build-
ings.  Report directly to the of! ce to inform the sec-
retary or the principal of the purpose of your visit.

EMERGENCY SCHOOL CLOSING:  

The district uses Blackboard Connect to contact 
parents/guardians about school closings due to 
weather conditions or emergencies. This information 
will also be posted on the district website at www.
baldwinschools.org . In addition, residents may 
call 377-9200 after 6:30 a.m. to listen to a taped 
message, and announcements of the closing will  be 
made on local radio stations and Channel 12.  


